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f  ^  ORGANIZATION. 

In 

IV 

<  Section  1.  The  School  Board  shall  meet  for  organization 
^  on  the  first  Monday  of  January  at  8  o’clock  P.  M. 

Sect.  2.  At  that  meeting  the  Board  shall  elect  by  ballot, 
:  j-fi  Chairman  to  serve  in  the  absence  of  the  Mayor,  and  a 
f  *r -Secretary,  and  shall  determine  the  compensation,  if  any,  of 
K~the  Secretary.  There  shall  be  selected  the  following  Stand¬ 
ing  Committees,  viz : 


I  s 

[  'O 

1. 

On  Rules  and  Regulations. 

!  <3 

2. 

On  Text-Books  and  Course  of  Study. 

B  |  o 

8. 

On  Salaries. 

I® 

4. 

On  Supplies. 

IS 

5. 

On  Accounts. 

P 

6. 

On  Truancy. 

1  ^ 

T. 

On  Music. 

I  ZZ 
1=3 

E  '“5 

8. 

On  Drawing. 

* 

9. 

On  Sewing. 

>  G 

I  <D 

<3 

10. 

On  Sub-Committees  on  the  several  Schools. 
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The  High  School  Sub-Committee  shall  consist  of  five 
members,  other  Sub-Committees  of  three  members.  The 
Chairman  of  the  Board  shall  be  the  Chairman  of  the  Sub- 
Committee  on  High  School, 

Sects  8.  The  Board  shall  elect  by  ballot,  at  that,  or  a  sub¬ 
sequent  meeting  a  Superintendent  of  Public  Schools,  and 
determine  his  salary.  His  term  of  office  shall  be  for  one  year, 
or  until  his  successor  is  chosen  and  assumes  the  duties  of  the 
office. 


MEETINGS. 

Sect.  4.  The  Board  shall  hold  its,  regular  meetings  on  the 
second  and  last  Wednesday  of  each  month,  except  in  July 
and  August,  and  shall  be  called  to  order  at  8  o’clock  p.  m. 

Special  meetings  of  the  Board  may  be  called  by  the  Chair¬ 
man  upon  twenty-four  hours’  notice,  and  shall  so  be  called 
upon  the  written  request  of  three  members. 

Sect.  5.  For  the  transaction  of  business  five  members  of 
the  Board  shall  be  necessary  to  constitute  a  quorum,  but  a 
smaller  number  may  adjourn  to  a  definite  time.  For  the 
suspension  of  a  rule,  unanimous  consent  shall  be  necessary. 

Sect.  6.  Unless  the  Board  shall  otherwise  direct,  the 
Order  of  Business  at  the  regular  meetings  shall  be  as  follows : 

1.  Reading  of  the  Records. 

2.  Report  of  the  Superintendent. 

8.  Reports  of  Committees. 

4.  Unfinished  Business. 

5.  New  Business. 
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DUTIES  OF  THE  CHAIRMAN. 

Sect.  7.  It  shall  be  the  duty  of  the  Chairman  to  preside  at 
the  meetings  of  the  Board,  to  sign  and  approve  all  documents 
and  bills  requiring  his  official  signature,  and  to  perform  all 
other  duties  that  pertain  to  his  office.  He  shall  prepare  the 
annual  report  of  the  School  Board  and  submit  the  same  at  the 
last  regular  meeting  in  December. 

DUTIES  OF  THE  SECRETARY. 

Sect.  8.  It  shall  be  the  duty  of  the  Secretary  to  keep  a 
record  of  the  proceedings  of  the  Board,  to  notify  members  of 
meetings,  and  committees  of  their  appointment  and  the 
subjects  referred  to  them;  to  prepare  the  School  returns 
required  by  law ;  to  have  the  records  present  at  each  meeting ; 
to  keep  an  account  of  all  receipts  and  expenditures  of  the 
School  Department  under  a  system  approved  by  the  School 
Board,  and  to  perform  any  other  duties  of  the  office. 

COMMITTEE  ON  RULES  AND  REGULATIONS. 

Sect.  9.  The  Committee  on  Rules  and  Regulations  shall 
consider  every  proposition  to  repeal,  amend  or  establish  any 
Rule,  Regulation  or  By-Law,  after  it  has  been  referred  to 
them  by  the  Board. 

COMMITTEE  ON  TEXT  BOOKS  AND  COURSE  OF  STUDY. 

Sect.  10.  Every  proposition  relating  to  the  Course  of 
Study  or  Text  Books,  shall  be  referred  to  the  Committee  on 
Text  Books  and  Course  of  Study,  who  shall  make  an  imme¬ 
diate  examination  and  report  to  the  Board  at  the  next  reg¬ 
ular  meeting,  but  no  action  shall  be  taken  uponftheir  report 
until  the  next  regular  meeting  after  such  report. 
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COMMITTEE  ON  SALARIES. 

Sect.  11.  No  salary  under  the  control  of  the  Board  shall 
be  established  or  changed,  unless  at  a  previous  meeting  it 
shall  have  been  referred  to  the  Committee  on  Salaries,  and 
they  shall  have  reported  on  the  same. 

COMMITTEE  ON  SUPPLIES. 

Sect.  12.  The  Committee  on  Supplies  shall  purchase  such 
text  books,  stationery  and  other  supplies  as  may  be  needed 
for  use  in  the  public  schools. 

COMMITTEE  ON  ACCOUNTS. 

Sect.  13.  The  Committee  on  Accounts  shall  examine  all 
bills  against  the  school  department,  audit  and  certify  the 
same,  and  if  found  correct  and  satisfactory,  report  upon  such 
bills  to  the  Board ;  and  no  bill  shall  be  approved  that  has  not 
been  so  audited  and  certified. 

COMMITTEE  ON  TRUANCY. 

Sect.  14.  The  Committee  on  Truancy  shall  have  general 
supervision  and  control  of  the  truant  officers  employed  in 
connection  with  the  public  schools. 

COMMITTEE  ON  MUSIC. 

Sect.  15.  The  Committee  on  Music  shall  have  general 
supervision  and  control  of  that  branch  of  instruction  in  all 
he  schools. 

COMMITTEE  ON  DRAWING. 

Sect.  16.  The  Committee  on  Drawing  shall  have  general 
supervision  of  that  branch  of  instruction  in  both  the  day  and 
evening  schools. 
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COMMITTEE  ON  SEWING. 

Sect.  17.  The  Committee  on  Sewing  shall  have  general 
supervision  and  control  of  that  branch  of  instruction  in  all 
the  schools  where  it  is  taught. 

SUB-COMMITTEES. 

Sect.  18.  It  shall  be  the  duty  of  the  Sub-Committees  of 
each  school  to  exercise  a  general  supervision  of  the  buildings, 
grounds  and  furniture,  belonging  to  the  schools  of  which  they 
have  special  charge. 

ELECTION  OF  TEACHERS. 

Sect.  19.  Teachers  may  be  elected  in  accordance  with 
the  provisions  of  Chapter  818  of  the  Laws  of  1886.  Teachers 
not  subject  to  the  provisions  of  said  statute  shall  be  elected 
annually  at  the  last  regular  meeting  of  the  Board  in  May. 
Immediately  upon  their  election,  teachers  shall  be  notified  by 
the  Secretary ;  and  they  shall  make  known  to  him  in  writing 
their  acceptance  or  non-acceptance  of  the  office,  within  one 
week  after  such  notice  has  been  given.  The  term  of  office 
shall  be  for  the  school  year  commencing  in  September,  sub¬ 
ject  to  the  following  provision  of  the  law :  “  The  School 
Committee  may,  when  they  think  proper,  dismiss  any  teacher 
from  employment,  and  such  teacher  shall  receive  no  compen¬ 
sation  for  service  rendered  after  such  dismissal.” 

Sect.  20.  The  salaries  of  the  teachers  for  the  following 
year  shall  be  determined  at  the  first  regular  meeting  in  June, 
and  shall  be  paid  in  installments  of  one-tenth  of  the  annual 
salary. 
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Sect.  21.  Whenever  a  vacancy  shall  occur  in  any  school, 
it  shall  be  filled  by  the  Superintendent  and  the  Sub-Commit¬ 
tee  of  that  schooJ,  subject  to  the  approval  of  the  Board. 

ELECTION  OF  JANITORS. 

Sect .  22.  Janitors  shall  be  elected  annually  at  the  last 
regular  meeting  in  May,  and  their  salaries  determined  at  the 
first  regular  meeting  in  June. 

DIPLOMAS. 

Sect.  28.  Diplomas  of  graduation  signed  by  the  Chairman 
of  the  Sub-Committee,  the  Superintendent,  and  the  Principal 
of  the  School,  shall  be  awarded  to  those  pupils  of  the  High 
and  Grammar  Schools  who  have  properly  completed  the  pre¬ 
scribed  course  of  study,  and  whose  deportment  has  been  sat¬ 
isfactory. 


ALTERATIONS. 

Sect.  24.  >  Any  proposition  to  alter,  amend,  or  repeal  any 
of  the  provisions  of  the  Rules  of  the  School  Board  must  be 
submitted  to  the  Committee  on  Rules  and  Regulations.  To 
effect  a  change  of  the  Rules  a  vote  of  a  majority  of  the  mem 
bers  of  the  Board  shall  be  necessary. 


Regulates  of  \\\e  Public  ScbeelS. 


Sect.  1.  The  schools  shall  commence  on  the  second  Mon¬ 
day  in  September  and  close  during  the  last  week  in  June, 
with  the  following  holidays  and  vacations,  viz :  the  two 
calendar  weeks  including  Christmas  and  New  Year’s  day; 
the  Twenty-second  of  February ;  Fast  day ;  the  week  in 
April  in  which  the  first  Monday  occurs ;  Memorial  day ; 
the  Seventeenth  of  June ;  from  noon  of  the  day  before 
Thanksgiving  day  until  the  following  Monday. 

The  Chairman  of  the  School  Board  is  authorized  to  close 
the  schools  on  special  occasions,  but  not  for  more  than  three 
days  in  each  year. 

Sect.  2.  The  daily  session  of  the  High  School  shall 
commence  at  8.30  A.  m.  and  close  at  1.30  p.  m.  from  Septem¬ 
ber  to  April ;  and  for  the  remainder  of  the  school  year  it 
shall  commence  at  8  A.  M.  and  close  at  1  p.  M.  with  a  recess 
of  thirty  minutes. 

Sect.  3.  The  morning  session  of  the  Grammar  and 
Primary  Schools  shall  be  from  9  to  12  o’clock,  with  a  recess 
of  twenty  minutes  for  all  pupils,  when  one-half  of  the  session 
has  expired.  The  afternoon  session  shall  be  from  2  to  4 
o’clock  fro^n  the  first  Monday  in  February  to  the  first 
Monday  in  November,  and  from  1.30  to  3.30  o’clock  from  the 
first  Monday  in  November  to  the  first  Monday  in  February, 
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with  a  recess  of  ten  minutes  for  primary  classes ;  and  no 
variation  from  these  hours  shall  be  allowed  without  the  per¬ 
mission  of  the  Superintendent ;  provided  that  teachers  of 
the  ninth  grade  may  dismiss  the  lowest  section  of  their 
classes  at  recess,  both  in  the  morning  and  in  the  afternoon, 
during  the  first  three  months  after  their  admission  to  the 
class  ;  and  all  teachers  may  judiciously  exercise  the  right  to 
detain  a  pupil  not  more  than  thirty  minutes  after  the  after¬ 
noon  session  for  purposes  of  discipline,  or  study. 

*  "* 

Sect.  4.  The  school  bell  shall  be  rung  at  fifteen  minutes, 
and  at  five  minutes  before  the  time  of  commencing  each 
session,  and  also  at  the  opening  of  each  session.  Pupils  shall 
be  admitted  to  the  school  rooms  at  the  ringing  of  the  first 
bell,  or  earlier  in  extreme  or  stormy  weather,  if  a  teacher  is 
in  the  building. 

Sect.  5.  The  morning  exercises  of  the  schools  shall  com¬ 
mence  with  the  reading,  by  the  teacher,  of  a  portion  of  the 
Scriptures,  to  be  followed  by  the  Lord’s  Prayer. 

Sect.  6.  No  pupil  below  the  second  grade  shall  be  allowed 
to  remain  in  any  grammar  or  primary  school  building  after 
the  close  of  the  morning  session,  nor  more  than  half  .an  hour 
after  the  close  of  the  afternoon  session  for  study  or  recitation. 

Sect.  7.  In  every  school  shall  be  kept  a  register,  in  which 
shall  be  recorded  the  names,  ages,  dates  of  admission  and 
discharge  of  scholars,  the  name  and  residence  of  the  father 
or  guardian,  a  record  of  attendance,  and  such  notes  of  their 
class  exercises  as  shall  show  their  standing. 
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Sect.  8.  Any  pupil  who  shall  injure  any  public  school- 
house,  or  any  fence,  trees  or  out-buildings  of  the  public 
school  estates,  or  deface  the  same  in  any  way,  or  who  shall 
injure  or  deface  any  of  the  desks  or  furniture  of  the  school¬ 
rooms,  shall  be  liable  to  punishment  according  to  the  nature 
of  the  offence.  All  damage  done  to  school  property  by  any 
of  the  pupils  shall  be  repaired  at  the  expense  of  their  parents 
or  guardians. 

Sect .  9.  No  building  subject  to  the  control  of  the  School 
Board  shall  be  used  for  any  other  than  school  purposes, 
except  by  vote  of  the  School  Board,  and  upon  such  condi¬ 
tions  as  they  may  prescribe. 

Sect.  10.  Children  may  be  admitted  to  school  on  the 
prescribed  conditions  by  applying  to  the  principal  of  the 
school  in  their  district.  But  no  child  under  five  years  of  age 
shall  be  admitted  as  a  pupil  to  any  of  the  public  schools,  nor 
until  he  has  been  vaccinated.  Pupils  shall  be  admitted  to 
the  ninth  grade  only  from  the  beginning  of  the  school  year 
in  September  until  the  first  Monday  in  October,  and  from 
April  first  until  the  first  Monday  in  May  ;  but  pupils  may 
be  admitted  to  this  grade  at  any  time,  provided  they  are  suf¬ 
ficiently  advanced  to  perform  the  work  of  the  class  at  the 
time  of  admission.  Every  pupil  must  come  to  school  cleanly 
in  person  and  properly  dressed. 

Sect.  11.  No  non-resident  child,  nor  one  who  has  only  a 
temporary  residence  in  this  city,  shall  be  received  or  retained 
in  any  school,  except  with  the  consent  of  the  School  Board. 
No  pupils  under  fifteen  years  of  age  shall  be  admitted  to  the 
Evening  Drawing  School. 
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Sect.  12.  Lessons  shall  not  be  assigned  for  study  out  of 
the  regular  school  hours,  except  in  the  High  School  and  the 
first  class  of  the  Grammar  Schools. 

Sect.  13.  Every  pupil  shall  be  reported  as  leaving  school 
on  the  first  day  of  his  absence,  if  he  does  not  return ;  and  in 
any  case  his  name  shall  be  dropped  from  the  list  after  an 
absence  of  five  days. 

Sect.  14.  Pupils  who  have  not  graduated  from  the  Gram¬ 
mar  Schools  who  make  application  for  admission  to  the  High 
School  shall  be  admitted,  provided  on  examination  the  Super¬ 
intendent  finds  them  qualified. 

No  public  exhibition  of  military  drill  or  calesthenics  shall 
be  given  by  members  of  the  High  School  without  permission 
from  the  School  Board. 

Sect.  15.  No  pupil  shall  be  allowed  to  take  a  special 
course  in  the  High  School  without  permission  from  the 
School  Board.  Any  person  wishing  to  take  a  special  course 
must  make  application  to  the  Board  in  writing,  stating  fully 
the  course  which  he  wishes  to  pursue,  and  his  reasons  there¬ 
for.  Any  permit  which  the  Board  may  grant,  shall  terminate 
at  the  close  of  the  year. 

Sect.  16.  Special  students  shall  be  governed  by  the  fol¬ 
lowing  rules : 

1.  They  must  enter  and  leave  the  school  building  at  such 
times  as  not  to  disturb  the  school. 

2.  They  shall  lose  their  privileges,  if  irregular  in  attend¬ 
ance. 
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3.  No  one  who  has  been  a  regular  pupil  in  the  High 
School  during  any  school  year  shall  be  allowed  during  the 
following  school  year  to  take  special  studies  with  -  a  class 
higher  than  the  one  to  which  he  has  been  regularly  promoted. 
This  rule  shall  not  apply  to  pupils  who  have  failed  to  be  pro¬ 
moted  from  causes  beyond  their  own  control, 

DUTIES  OF  THE  SUPERINTENDENT. 

Sect.  17.  The  Superintendent  shall  act  as  the  Executive 
Officer  of  the  School  Board,  and  under  their  direction  and 
control,  shall  have  the  care  and  supervision  of  the  schools, 
and  enforce  all  rules  and  regulations  relating  thereto.  It 
shall  be  his  duty  to  attend  the  regular  meetings  of  the  School 
Board,  and  he  shall  prepare  the  pay-roll  of  teachers  and 
janitors. 


Sect.  18.  He  shall  be  in  his  office  at  stated  hours  (which 
shall  be  other  than  the  regular  school  hours)  for  consultation 
with  teachers,  and  for  the  convenience  of  all  interested  in  the 
schools. 

% 

Sect.  19.  He  shall  keep  at  his  office  the  text-books  and 
supplies  prescribed  by  the  School  Board  and  purchased  by 
their  direction,  which  he  shall  furnish  to  the  different  schools 
on  the  requisition  of  the  principals. 

Sect.  20.  He  shall,  when  requested,  make  special  oral  or 
written  reports  to  the  School  Board,  and  shall  at  the  last 
regular  meeting  in  December,  submit  a  written  report,  to  be 
incorporated  in  their  report  to  the  city. 
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Sect .  21.  He  shall  decide  when  there  shall  be  no  session 
of  the  schools  on  account  of  stormy  weather.  When  there  is 
no  morning  session  there  shall  be  no  afternoon  session.  The 
signal  shall  be  given  at  7.45  A.  M.  for  no  school  during  the 
day,  and  at  11.45  A.  M.  or  1  p.  m.  for  no  afternoon  session. 

Sect.  22.  He  shall  advise  the  teachers  of  the  best  methods 
of  instruction  and  discipline,  and  shall  have  power  to  summon 
them  to  his  office  for  consultation.  He  shall  inform  them  of 
errors  in  instruction  and  discipline,  and,  if  the  errors  are  not 
corrected,  he  shall  report  the  fact  to  the  School  Board. 

Sect.  23.  The  Superintendent  shall  make  or  cause  to  be 
made  examinations,  oral  or  written,  at  such  times  as  he  may 
deem  advisable;  but  promotions  shall  be  based  upon  the  pro¬ 
ficiency  of  pupils  in  their  daily  work.  He  shall  make,  in 
consultation  with  the  Principal  of  each  school,  the  promotion 
of  pupils  from  one  grade  to  another.  From  the  decision  of 
Superintendent  and  Principal  refusing  promotion,  any  pupil 
may  appeal  to  the  Sub-Committee,  who  shall,  if  they  deem  it 
advisable,  employ  the  test  of  a  written  examination. 

But  pupils  who  by  reason  of  physical  or  mental  infirmity 
are  incapable  of  reaching  the  standard  which  would  entitle 
them  to  promotion,  may  be  transferred  from  one  grade  to 
another  at  the  discretion  of  the  Sub-Committee  of  the  school 
of  which  they  are  pupils,  and  such  transfer  shall  be  reported 
to  the  Board,  and  a  record  made  of  the  same  and  the  cause 
for  such  action. 

Sect.  24.  He  may  appoint  substitute  teachers.  He  may 
permit  teachers  to  visit,  under  his  direction,  other  schools, 
and  may  grant  leave  of  absence  for  such  other  causes  as  he 
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may  deem  sufficient,  but  not  for  a  length  of  time  exceeding 
three  days,  except  with  the  concurrence  of  the  Chairman  of 
the  Sub-Committee. 

Sect.  25.  He  shall  investigate  all  cases  of  discipline 
referred  to  him,  and  take  such  action  as  he  shall  deem 
expedient,  under  the  rules  of  the  School  Board.  He  shall 
have  power  to  suspend  a  scholar  from  school,  or  to  restore 
one  already  suspended  by  him,  to  his  former  standing ;  but 
in  cases  of  appeal  to  the  School  Board  their  consent  shall  be 
requisite  for  the  reinstatement  of  a  pupil.  He  shall  notify 
the  School  Board  at  the  next  meeting  of  all  cases  of  suspen¬ 
sion  or  reinstatement. 


Sect.  26.  He  shall  exercise  suitable  care  over  the  school 
property  and  apparatus,  the  heating  and  ventilating  of  the 
school  houses,  and  all  arrangements  affecting  the  health  of 
the  teachers  and  pupils.  He  shall  see  that  janitors  are 
efficient,  prudent  and  careful  of  the  interests  intrusted  to 
them. 


Sect.  27.  He  shall  see  that  children  attend  school  in  the 
district  in  which  they  reside,  unless  otherwise  provided  by 
vote  of  the  School  Board.  Children  of  parents  who  have 
moved  from  one  school  district  to  another,  may  continue  to 
attend  the  school  which  they  have  entered,  during  the  re¬ 
mainder  of  the  school  year,  if  their  parents  so  desire. 

Sect.  28.  He  may  at  the  request  of  the  music  teacher 
excuse  pupils  from  the  study  of  music. 


/ 
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DUTIES  OF  THE  TEACHERS. 

Sect.  29.  Teachers  are  required  to  be  in  their  respective 
school-rooms  at  least  fifteen  minutes  before  the  specified 
time  for  commencing  the  session  ;  and  pupils  who  during 
that  time  may  be  in  or  about  their  respective  school-houses 
shall  be  subject  to  the  rules  of  the  school. 

Sect.  30.  No  teacher  shall  be  absent  from  school,  except 
when  sick,  without  permission  of  the  Superintendent. 
Every  scholar  not  present  at  the  appointed  time  for  com¬ 
mencing  the  session,  shall  be  marked  “  tardy.”  It  shall  be 
the  duty  of  each  teacher  to  take  proper  means  to  ascertain 
the  cause  of  absence  of  each  pupil,  and  to  inform  the  parent 
or  guardian  of  any  absence  or  tardiness  not  satisfactorily 
accounted  for.  When  a  pupil  has  been  absent  from  school 
the  teacher  may  require  from  his  parent  or  guardian  a  writ¬ 
ten  statement  satisfactorily  accounting  for  such  absence.  In 
cases  of  tardiness  a  similar  written  statement  may  be  required 
of  the  pupil  at  the  next  session  after  the  tardiness  occurs. 
When  a  pupil  has  been  absent  or  tardy  three  times  without  a 
satisfactory  excuse,  he  may  be  required  to  bring  from  the 
Sub-Committee  or  the  Superintendent  a  written  permit  to 
return  to  the  school. 

Sect.  31.  The  teachers  in  the  High  School  and  in  the 
Grammar  School  grades  shall,  at  the  close  of  each  week, 
make  a  record  showing  the  proficiency  of  each  pupil  in  his 
work  in  each  study.  This  record  shall  express  the  judgment 
of  the  teacher  upon  the  work  of  the  pupil  during  the  week, 
and  shall  be  based  upon  the  degree  of  thoroughness  shown 
in  his  daily  recitations  and  his  general  understanding  of  the 
subjects  pursued.  The  pupil’s  work  in  each  study  shall  be 
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marked  sa  “excellent,”  “good,”  “fair,”  “unsatisfactory,”  or 
“.very  unsatisfactory.”  The  teacher  shall  make  a  monthly 
report  to  the  parents,  showing  the  attendence  and  deportment 
of  each  pupil,  and  his  standing  for  the  month  in  each  study. 
These  reports  are  to  be  signed  by  the  parent  or  guardian 
and  returned  to  the  teacher. 

Sect.  32.  The  studies  pursued  in  the  several  schools,  and 
the  text-books  used,  shall  be  such  only  as  are  authorized  by 
the  School  Board.  No  teacher  shall  read  or  distribute  any 
advertisement,  or  allow  any  to  be  read  or  distributed  in  any 
of  the  schools;  nor  shall  any  person  be  permitted  to  enter 
the  school  premises  for  the  purpose  of  exhibiting,  either  to 
teachers  or  pupils,  any  book,  map,  or  any  other  article,  or  to 
distribute  any  books,  tracts,  or  publications  of  any  kind; 
nor  shall  a  contribution  for  any  purpose  be  allowed  in  any  of 
the  schools.  No  public  presentation  of  flowers  to  the  pupils 
of  the  graduating  classes  of  the  High  and  Grammar  Schools 
shall  be  permitted  during  the  graduating  exercises. 

Sect.  33.  Good  morals  being  of  vital  importance  careful 
instruction  therein  shall  be  given  in  each  of  the  schools. 
Teachers  shall  instruct  the  pupils  to  avoid  idleness,  profanity, 
falsehood,  deceit,  and  every  wicked  and  disgraceful  practice, 
and  to  conduct  themselves  in  an  orderly  manner. 

Sect.  34  Teachers  shall  give  particular  attention  to  the 
physical  welfare  and  comfort  of  the  pupils.  Should  the 
weather,  or  any  other  cause,  render  a  recess  in  the  open  air 
impracticable,  the  children  shall  exercise  in  the  school  room. 
No  pupil  for  any  cause  shall  be  deprived  of  a  recess.  Teach¬ 
ers  must  give  their  personal  attention  to  the  conduct  and 
comfort  of  scholars  during  recess. 
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Sect.  35.  Teachers  shall  practice  such  discipline  in  the 
school  as  is  exercised  by  a  kind,  firm  and  judicious  parent 
in  the  family.  They  shall  avoid  corporal  punishment  in  all 
cases  where  discipline  can  be  preserved  bjr  milder  measures. 
Corporal  punishment  shall  be  restricted  to  blows  with  a 
rattan ;  and  it  shall  be  the  duty  of  the  teacher,  prior  to  its 
infliction,  to  carefully  explain  to  the  pupil  the  nature  of  his 
offense.  No  corporal  punishment  shall  be  inflicted  during 
school  hours,  nor  in  the  presence  of  other  pupils,  and  only  in 
the  presence  of  another  teacher  as  a  witness.  It  shall  be  the 
duty  of  the  teacher  to  report  immediately,  in  writing,  to  the 
Superintendent  every  case  of  corporal  punishment ;  which 
report  shall  state  the  name  and  age  of  the  pupil,  the  amount 
of  punishment,  and  the  reason  for  its  infliction.  It  is  express¬ 
ly  forbidden  to  confine  pupils  in  a  closet  or  wardrobe,  or  to 
inflict  any  other  cruel  or  unusual  punishment. 


Sect.  36.  Teachers  are  especially  directed  to  use  all  suit¬ 
able  means  to  prevent  truancy  ;  and  after  any  pupil  has  been 
truant  three  times,  the  teacher  shall  at  once  report  the  name, 
residence,  and  the  name  of  the  parent  or  guardian,  to  the 
Superintendent,  who  shall,  if  he  deems  the  case  sufficiently 
aggravated  to  deserve  punishment,  forthwith  notify  the 
parent  or  guardian  of  such  child,  who  shall  be  allowed  to 
prevent  summary  punishment  by  such  pledges  for  the  good 
conduct  of  the  child  as  shall  be  satisfactory  to  the  School 
Board;  and,  if  such  pledges  are  not  given  or  kept,  the 
School  Board  may  forthwith  notify  one  of  the  truant  officers, 
who  shall  at  once  make  the  complaint  required  by  law, 
against  such  child,  before  any  Trial  Justice  or  Tribunal 
having  jurisdiction  of  the  case. 
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Sect .  37.  It  shall  be  the  duty  of  teachers  to  give  vigilant 
attention  to  the  ventilation  and  temperature  of  their  school¬ 
rooms.  A  regular  system  of  ventilation  shall  be  practised, 
by  which  the  air  in  the  rooms  shall  be  effectually,  changed 
at  each  recess  and  at  the  end  of  each  session,  before  the  room 
shall  be  closed. 

Sect,  38.  Teachers  are  expected  to  attend  all  general 
and  special  teachers’  meetings  called  by  the  Committee  or 
the  Superintendent. 

Sect.  39.  Principals  shall  have  a  general  supervision  of 
the  classes  in  their  respective  buildings,  and  shall  prescribe 
and  enforce  such  rules  for  the  use  of  the  school  premises  as  shall 
insure  their  being  kept  in  a  neat  and  proper  condition.  The 
time  occupied  in  supervision  by  the  Principals  of  the  Gram¬ 
mar  Schools  shall  not  exceed  five  hours  per  week.  No  pupil 
shall  be  sent  for  absent  or  tardy  scholars  during  school  hours, 
nor  on  errands  of  any  kind,  without  the  consent  of  the 
Principal. 

Sect.  40.  No  teacher  shall  contract  a  bill  for  repairs  on 
any  of  the  school  buildings,  furniture  or  grounds.  When¬ 
ever  supplies,  repairs  or  improvements  are  needed  at  a  school, 
the  Principal  or  Janitor  shall  notify  the  Sub-Committee  or 
the  Superintendent. 

DUTIES  OF  JANITORS. 

Sect.  41.  Janitors  shall  sweep  and  dust  the  entries, 
stairways,  steps,  and  school-rooms  thoroughly  twice  a  week, 
and  more  frequently  when  necessary ;  they  shall  clean  the 
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buildings  thoroughly  during  the  summer  vacation,  and  wash 
the  windows  again  in  November ;  keep  the  windows,  outside 
doors,  including  those  of  the  sanitaries,  and  the  gates  locked, 
except  during  school  hours ;  keep  the  sanitaries  in  proper 
condition  at  all  times,  and  for  that  purpose  shall  view  them 
every  day.  They  shall  keep  the  yards  in  a  neat  and  proper 
condition,  the  grass  properly  trimmed,  wind  up  and 
regulate  the  clocks,  and  see  that  they  are  kept  in  proper 
order. 

Sect .  42.  They  shall  build  fires  when  needed,  and  in 
season  to  have  the  rooms  comfortably  warm  —  the  thermome¬ 
ters  at  68  degrees  to  70  degrees  —  at  the  time  for  opening 
the  school ;  give  all  proper  attention  to  the  fires  during  the 
day,  and  visit  the  school-rooms  often  enough  to  see  that  they 
are  duly  warmed.  For  this  purpose  the  janitors  of  the 
Grammar  Schools  shall  visit  every  school  room  in  their 
buildings  during  school  hours,  at  least  twice  during  the  fore¬ 
noon  and  once  during  the  afternoon  of  every  school  day.  They 
shall  report  to  the  Principal  or  Superintendent  any  waste  of 
heat  on  the  part  of  teachers ;  see  that  fuel  is  properly 
delivered,  and  stored,  and  used  economically ;  screen  the 
ashes  thoroughly  and  use  the  screenings  on  the  fires ;  remove 
the  ashes  from  the  cellars  at  least  once  a  month,  and  keep 
the  basement  always  in  good  order  and  condition. 

Sect.  48.  They  shall  keep  the  sidewalks  and  the  paths 
which  lead  from  the  outside  doors  to  the  streets  and  to  the 
sanitaries  clear  of  snow,  and  covered  with  suitable  material 
when  icy ;  take  every  precaution  against  fire  ;  and  especially 
guard  against  any  neglect  of  the  water  arrangements  in  the 
building. 
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Sect.  44.  They  shall  have  a  general  oversight  of  the 
schoolhouses  and  grounds  at  all  times,  allowing  no  improper 
parties  to  enter  the  premises,  and  reporting  to  the  Principal 
of  the  school  all  matters  demanding  attention,  and  to  the 
Superintendent  or  the  Sub-Committee  of  the  school  all  repairs 
needed  and  all  matters  affecting  the  proper  condition  of  the 
buildings  and  premises.  They  shall  be  present  at  the  school¬ 
rooms  fifteen  minutes  before,  and  half  an  hour  after  each 
session.  The  janitors  of  the  Grammar  Schools  shall  be  in 
the  buildings  all  the  time  during  school  hours. 

Sect  45.  They  shall  not  make  any  purchases,  nor  hire 
any  laborer  nor  mechanic  at  the  expense  of  the  city  without  a 
written  order  from  the  Sub-Committee  or  the  Superintendent. 

Sect.  46.  They  shall  act  in  the  performance  of  their  duties 
under  the  supervision  of  the  Principal  of  the  school,  who 
shall  report  to  the  Sub-Committee  or  the  Superintendent  any 
neglect. 

Sect.  4T.  Smoking  in  or  about  the  buildings  is  strictly 
prohibited.  No  person  shall  be  employed  in  the  position  of 
janitor  who  uses  any  intoxicating  liquor  as  a  beverage. 


General  Previsiens. 


SALARIES  OF  TEACHERS  WHEN  ABSENT. 

Teachers  who  are  absent  from  their  schools  from  any  other 
cause  than  sickness  shall  forfeit  their  salaries  for  the  time  of 
their  absence. 

Teachers  who  are  absent  because  of  sickness  shall  forfeit 
their  salaries  for  the  time  of  their  absence  in  excess  of  ten 
days  during  the  school  year. 

Teachers  who  are  absent  because  of  sickness  ten  days  or 
less  during  the  school  year  shall  forfeit  eighty  per  cent  of 
their  salary  for  the  time  of  their  absence. 

In  case  of  absence,  teachers  shall  give  immediate  notice  to 
the  Principal  of  the  school  and  the  Superintendent,  and  they 
shall  state  whether  they  are  absent  because  of  sickness  or 
from  some  other  cause.  They  shall  also  immediately  notify 
the  Superintendent  on  their  return  to  duty. 

Two  hundred  school  days  in  the  year  shall  be  reckoned  as 
the  basis  in  estimating  the  above  deductions. 

In  the  Evening  and  Drawing  Schools  teachers  shall  not  be 
allowed  salary  for  the  evenings  they  are  not  in  attendance  in 
said  schools. 
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RULES  FOR  THE  USE  OF  FREE  TEXT-BOOKS. 

1.  They  must  not  be  taken  from  the  school  room  without 
the  teacher’s  permission. 

2.  They  must  not  be  marked  with  pencil  or  ink,  and 
must  be  kept  clean.  If  lost  or  unnecessarily  defaced  or 
destroyed,  they  must  be  paid  for. 

3.  Any  accidental  injury  must  be  reported  to  the  teacher 
immediately,  or  the  book  must  be  paid  for. 

4.  Teachers  are  held  responsible  for  the  proper  care  of 
books,  and  must  account  for  them  to  the  Superintendent  at 
the  close  of  each  term. 


SCALE  OF  SALARIES  FOR  GRAMMAR  AND  PRIMARY 
SCHOOL  TEACHERS. 

FIRST,  SECOND,  THIRD  AND  FOURTH  GRADES. 
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Principals  of  four-room  buildings  receive  $50  extra. 
“  of  three-room  “  “  25  “ 


Rules  Governing  the  Training  Class  for  Teachers. 


1.  The  members  must  be  residents  of  Malden,  of  good 
moral  character,  and  must  have  maintained  a  good  standing 
in  scholarship  and  deportment  for  at  least  two  years  in  the 
Malden  High  School,  or  in  some  other  high  school  of  equal 
merit. 

2.  They  shall  devote  their  services,  without  salary,  in  the 
Malden  schools  one  school  year,  to  the  acquirement  of  a 
knowledge  of  the  principles  and  methods  of  teaching. 

3.  They  shall  be  placed  under  the  supervision  of  such 
teachers  in  the  several  grades  as  the  Superintendent  may 
designate,  and  they  shall  render  to  said  teachers  such 
assistance  as  may  be  required  of  them.  In  return  for  such 
assistance,  they  shall  be  entitled  to  receive  from  said  teachers 
a  careful  training  in  the  principles  and  methods  of  discipline 
and  instruction  ;  and,  so  far  as  may  be  deemed  advisable, 
they  shall  be  allowed  to  apply  their  knowledge  in  the  man¬ 
agement  of  the  class  under  the  supervision  of  the  teacher. 

4.  They  shall  attend  all  teachers’  meetings  and  such  other 
meetings  for  instruction  as  the  Superintendent  may  appoint ; 
and  they  shall  faithfully  pursue  such  a  course  of  reading  in 
Pedagogics  as  he  may  suggest. 

5.  They  may,  at  the  direction  of  the  Superintendent,  be 
employed  as  substitute  teachers  in  the  absence  of  a  regular 
teacher.  When  so  employed  they  shall  receive  for  their 
services,  in  excess  of  ten  days,  one  dollar  and  twenty-five 
cents  a  day. 

6.  The  Superintendent  may  remove  at  any  time  from  the 
class  such  members  as  have  shown  a  lack  of  natural  aptitude 
to  impart  instruction  or  to  maintain  discipline. 

7.  Hereafter  no  teacher  shall  be  engaged  for  any  Gram¬ 
mar  or  Primary  School  in  Malden,  unless  she  is  a  graduate 
from  the  Training  Class,  or  from  a  Normal  School,  or  has 
had  a  successful  experience  of  at  least  two  year’s  in  other 
schools. 
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